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Delegation Schedule B - Employment Delegations

 Function Holders and Limits Document Reference and Guidance
Employment Delegations
1. This Schedule is not intended to be read in isolation and should be read in conjunction with the Delegations of Authority Policy.
2. The exercise of all employment delegations are closely related to the policies and procedures on each issue. Delegations may only be exercised within the framework of these policies. Advice is
available from the Human Resources Division.
3. Authorities delegated to committees are detailed in the respective committees’ terms of reference and/or in policies specified alongside the delegation.
4. Employment delegation topics:
Creation and/or Filling of Positions by Merit Based Selection Process
Direct Appointments (No Merit Based Selection)
Membership of Selection Committees
Acting appointments (including allowances and higher duties) and Transfers
Appointments to Visiting and Honorary Positions
Promotions, Reclassifications, Increments, Allowances and Probation
Acceptance of Resignations
Suspension and Dismissal
Industrial matters, Awards and Agreements
Leave: Academic Staff
Leave: Professional Services Staff
Professional Services Staff Development
Expenditure – Related to Employment Matters
Conflicts of Interest
Other Employment Matters
Creation and/or Filling of Positions by Merit Based Selection Process
B1 Establish or disestablish positions. Vice-Chancellor and President - Senior Executive and Pro-Vice

Chancellor Positions except Vice-Chancellor and President. Any
academic positions up to and above Associate Professor or
professional services staff positions up to and above Level 10.
Provost - Any academic positions up to and above Associate
Professor or professional services staff positions up to and
above Level 10 except Senior Executive positions.
Vice-President Operations - Continuing professional services
staff positions up to and including Level 10 (outside
policy/Enterprise Agreement).
Executive Dean - Academic positions, up to and including
Associate Professor.
Band 4 Delegates - Professional services staff positions up to
and including Level 8/9.

Recruitment Procedure

Administrative Notes
Relevant advice from General Counsel should be sought
as required.

https://policies.uow.edu.au/document/view-current.php?id=22


This schedule takes effect from 26/05/2026 - Page 2 of 15

B2 Appoint, terminate and reappoint to existing positions and vary
employment contracts including:

remuneration;
changes from limited term to continuing;
changes to the level (within the classification level) or to the
duration of the contract.

Vice-Chancellor and President - Senior Executive Positions and
Pro Vice-Chancellor positions and Senior Executive positions
except Vice-Chancellor and President. Any academic positions
up to and above Associate Professor or professional services
staff positions up to and above Level 10.
Provost - Any academic positions up to and above Associate
Professor or professional services staff positions up to and
above Level 10 except Senior Executive positions.
Provost - For relevant Deputy Dean and Associate Dean
positions in consultation with relevant Deputy Vice-Chancellor
on recommendation of relevant Executive Dean.
Provost - For Head of School Positions on recommendation of
relevant Executive Dean.
Vice-President Operations - Continuing professional services
staff positions up to and including Level 10 (outside
policy/Enterprise Agreement)
Band 4 Delegates - Professional services staff positions up to
and including Level 8/9.

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

Relevant advice from General Counsel should be sought
as required.

Terminations for Academic Staff under the EA must be
approved by the Vice-Chancellor and President.

B3 Approve agreed Total Fixed Remuneration (TFR) if offer is more
than 15% above the midpoint of the salary range for level 10
appointments.

Performance and Remuneration Committee
Vice-Chancellor and President - except for Senior Executive
positions.

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B4 Approve the conversion of fixed term academic staff. Vice-Chancellor and President - at Professorial level to
continuing positions
Provost - up to and including the level of Professor to
continuing positions

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B5 Approve the conversion of fixed term professional services
staff.

Vice-President Operations - to continuing positions (outside
policy/Enterprise Agreement)
Band 4 Delegates - to continuing positions

B6 Approve the conversion of casual professional services staff. Vice-President Operations - to fixed term or continuing
positions (outside policy/Enterprise Agreement)
Band 4 Delegates - to fixed term or continuing positions

B7 Vary hours of work of professional services staff. Chief People and Culture Officer
Vice-President Operations
Band 4 Delegates - at employee's request
Band 3 Delegates - at employee's request
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B8 Classify level of position descriptions of a professional services
staff position.

Chief People and Culture Officer
People and Culture Lead
Associate Director, Employment and Industrial Relations
People and Culture Advisors
People and Culture Senior Business Partners

B9 Approve position description of a professional services staff
position.

Band 4 Delegates
Band 3 Delegates

B10 Approve employment contracts for merit based appointments,
subject to meeting all other employment delegations.

Vice-President Operations
Provost - for Academic appointments.
Chief People and Culture Officer
People and Culture Lead

Direct Appointments (No Merit Based Selection)
B11 Approve the direct appointment to any vacant position,

including by invitation (outside policy/Enterprise Agreement).
Vice-Chancellor and President

B12 Approve the filling or refilling and approve starting salary of
continuing or fixed term vacant academic positions, up to and
including Associate Professor (outside policy/Enterprise
Agreement).

Provost Recruitment Procedure

B13 Approve the filling or refilling and approve starting salary of
continuing or fixed term vacant academic positions, up to and
including Associate Professor not exceeding 12 months.

Executive Dean - in consultation with Provost. Recruitment Procedure

B14 Approve the filling or refilling and approve starting salary of
professional services staff positions (outside policy/Enterprise
Agreement).

Vice-President Operations
Chief People and Culture Officer

B15 Approve the filling or refilling and approve starting salary of
continuing or fixed term vacant professional services staff
positions, up to Level 8/9 not exceeding 12 months.

Band 4 Delegates Recruitment Procedure

B16 Approve employment contracts for direct appointments,
subject to meeting all other employment delegations.

Vice-President Operations
Chief People and Culture Officer
People and Culture Lead

Membership of Selection Committees
B17 Approve the membership of Selection Committees for the

position of Vice-Chancellor.
University Council Recruitment Procedure

https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
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B18 Approve the membership of Selection Committees for any
position, other than Vice-Chancellor and President.

Performance and Remuneration Committee Recruitment Procedure

B19 Approve the membership of Selection Committees for any
position except Senior Executive positions.

Vice-Chancellor and President Recruitment Procedure

B20 Approve the membership of Selection Committees for
academic positions, up to and including the level of Associate
Professor.

Band 4 Delegates Recruitment Procedure

B21 Approve the membership of Selection Committees for
professional services staff positions (outside policy/Enterprise
Agreement) except Senior Executive positions. 

Vice-President Operations Recruitment Procedure

B22 Approve the membership of Selection Committees for
professional services staff positions 

Chief People and Culture Officer Recruitment Procedure

B23 Approve the membership of Selection Committees for
professional services staff positions up to and including Level
8/9.

Band 4 Delegates
Band 3 Delegates
People and Culture Lead

Recruitment Procedure

Acting Appointments (including allowances and higher duties) and Transfers
B24 Appoint Acting Senior Executive Positions. Chancellor - Appoint Acting Vice‑Chancellor and President

Vice-Chancellor and President - Appoint Acting Senior
Executive positions, including Executive Deans (except Vice-
Chancellor and President)
Deputy Vice-Chancellor (Research and Innovation) - Appoint
Acting Director, AIIM

B25 Appoint Acting Director of Division (within portfolio) Provost
Deputy Vice-Chancellor
Vice-President Operations

B26 Approve the appointment of, and allowances for, Acting Deputy
Deans.

Executive Dean - For appointments exceeding 6 weeks,
consultation with the Provost is required.

B27 Approve the appointment of, and allowances for, Acting Heads
of School.

Executive Dean - For appointments exceeding 6 weeks,
consultation with the Provost is required.

https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=22
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B28 Approve the provision of Higher Duties Allowance to
Professional Services Staff (up to level 8/9).

Chief People and Culture Officer - Appointments for 6 months
and up to 12 months
Executive Dean - Appointments less than 6 months
Director - Appointments less than 6 months
Head of Unit - Appointments less than 6 months

Staff Allowances Procedure

B29 Approve the provision of Higher Duties Allowance to
Professional Services Staff (level 10).

Vice-President Operations Administrative Notes
In consultation with the Chief People and Culture Officer.

B30 Approve the lateral transfer of professional services staff. Band 4 Delegates Administrative Notes
With agreement from both parties within faculties and/or
divisions.

B31 Approve casual employment authorities (academic and
professional services) and rates of payment.

Band 4 Delegates
Band 3 Delegates
Senior Business Partner, Faculty Finances
Finance Business Partner

B32 Approve casual timesheet claims. Senior Business Partner, Faculty Finances
Line Manager
Finance Business Partner

Administrative Notes
As per approved casual authority, refer to Delegation
B32.

Appointments to Visiting and Honorary Positions
B33 Approve the appointment of unpaid visiting and honorary

academics, Vice-Chancellor’s Fellows, and Emeritus Professors.
Academic Honorary Appointments Committee - For Visiting and
Honorary Professors, Emeritus Professors, and Vice-
Chancellor's Fellows.
Provost - with joint approval of Deputy Vice-Chancellor
(Research and Innovation) - for Visiting or Honorary Fellows;
Visiting or Honorary Lecturers; Visiting or Honorary Senior
Fellows; Visiting or Honorary Senior Lecturers; Visiting or
Honorary Principal Fellows; Visiting or Honorary Associate
Professors.
Deputy Vice-Chancellor (Research and Innovation) - with joint
approval of Provost - for Visiting or Honorary Fellows; Visiting
or Honorary Lecturers; Visiting or Honorary Senior Fellows;
Visiting or Honorary Senior Lecturers; Visiting or Honorary
Principal Fellows; Visiting or Honorary Associate Professors.

Academic Honorary Titles Policy
Academic Honorary Titles Procedure

Administrative Notes
Chair of the Academic Honorary Appointments
Committee is permitted to act on behalf of the
Committee.

https://policies.uow.edu.au/document/view-current.php?id=290
https://policies.uow.edu.au/document/view-current.php?id=305
https://policies.uow.edu.au/document/view-current.php?id=153
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B34 Approve the appointment of visiting research associates. Provost - with joint approval of Deputy Vice-Chancellor
(Research and Innovation).
Deputy Vice-Chancellor (Research and Innovation) - with joint
approval of Provost.

Academic Honorary Titles Policy
Academic Honorary Titles Procedure

B35 Approve the appointment of unpaid honorary clinical
academics.

Clinical Academic Appointments Panel - Chair can act on behalf
of the Committee

Appointment of Honorary Clinical Academics Procedure

B36 Approve renewals of the term of appointment of unpaid visiting
and honorary academics, visiting research associates, and
Vice-Chancellor’s Fellows.

Academic Honorary Appointments Committee - For Visiting and
Honorary Professors, and Vice-Chancellor's Fellows.
Provost - with joint approval of Deputy Vice-Chancellor
(Research and Innovation) - Visiting Research Associates;
Visiting or Honorary Fellows; Visiting or Honorary Lecturers;
Visiting or Honorary Senior Fellows; Visiting or Honorary Senior
Lecturers; Visiting or Honorary Principal Fellows.
Deputy Vice-Chancellor (Research and Innovation) - with joint
approval of Provost - Visiting Research Associates; Visiting or
Honorary Fellows; Visiting or Honorary Lecturers; Visiting or
Honorary Senior Fellows; Visiting or Honorary Senior Lecturers;
Visiting or Honorary Principal Fellows.

Academic Honorary Titles Policy
Academic Honorary Titles Procedure

Administrative Notes
Chair of the Academic Honorary Appointments
Committee is permitted to act on behalf of the
Committee.

B37 Approve the provision of financial assistance to unpaid visiting
and honorary academics, and Vice-Chancellor’s Fellows.

Provost - with joint approval of Deputy Vice-Chancellor
(Research and Innovation).
Deputy Vice-Chancellor (Research and Innovation) - with joint
approval of Provost.

Academic Honorary Titles Policy
Academic Honorary Titles Procedure

https://policies.uow.edu.au/document/view-current.php?id=305
https://policies.uow.edu.au/document/view-current.php?id=153
https://policies.uow.edu.au/document/view-current.php?id=105
https://policies.uow.edu.au/document/view-current.php?id=305
https://policies.uow.edu.au/document/view-current.php?id=153
https://policies.uow.edu.au/document/view-current.php?id=305
https://policies.uow.edu.au/document/view-current.php?id=153
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B38 Terminate the appointment of unpaid visiting and honorary
academics, visiting research associates, honorary clinical
academics, Emeritus Professors, and Vice-Chancellor’s Fellows.

Academic Honorary Appointments Committee - For Visiting and
Honorary Professors; Emeritus Professors; Vice-Chancellor's
Fellows.
Provost - with joint approval of Deputy Vice-Chancellor
(Research and Innovation) - Visiting Research Associates;
Visiting or Honorary Fellows; Visiting or Honorary Lecturers;
Visiting or Honorary Senior Fellows; Visiting or Honorary Senior
Lecturers; Visiting or Honorary Principal Fellows; Visiting or
Honorary Associate Professors
Deputy Vice-Chancellor (Research and Innovation) - with joint
approval of Provost - Visiting Research Associates; Visiting or
Honorary Fellows; Visiting or Honorary Lecturers; Visiting or
Honorary Senior Fellows; Visiting or Honorary Senior Lecturers;
Visiting or Honorary Principal Fellows; Visiting or Honorary
Associate Professors

Academic Honorary Titles Policy
Academic Honorary Titles Procedure

Administrative Notes
Chair of the Academic Honorary Appointments
Committee is permitted to act on behalf of the
Committee.

Promotions, Reclassifications, Increments, Allowances and Probation

https://policies.uow.edu.au/document/view-current.php?id=305
https://policies.uow.edu.au/document/view-current.php?id=153
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B39 Approve promotions of Academic staff. Vice-Chancellor and President - and Provost -Positions of
Professor/ Professorial Fellow (Level E), on the
recommendation of Central Professorial Promotions
Committee.
Provost - and Vice-Chancellor - Positions of Professor/
Professorial Fellow (Level E), on the recommendation of Central
Professorial Promotions Committee.
Provost - Positions of Associate Professor/Principal Fellow
(Level D), on the recommendation of Central Promotions
Committee.
Provost - Approve promotions of academic staff up to and
including Professor or Professorial Fellow, where the movement
of an academic staff member is required to address an
imminent retention risk (including outside policy/Enterprise
Agreement).
Provost - Positions of Senior Lecturer/Senior Fellow (Level C),
on the recommendation of the relevant Faculty Promotions
Committee.
Provost - Promotion of Academic staff to the positions of
Lecturer/Fellow (Level B) (continuing staff), on the
recommendation of the relevant Faculty Promotions
Committee.
Provost - Promotion of Academic staff to the positions of
Lecturer/Fellow (Level B) (fixed term staff)

Academic Promotion Procedure

B40 Approve probation of academic staff. Vice-Chancellor and President - for Senior Executive and Pro
Vice-Chancellor positions, except the Vice-Chancellor and
President
Band 4 Delegates - except for Senior Executive Positions

Academic Probation Procedure

B41 Approve probation of academic staff (outside policy/Enterprise
Agreement).

Provost - Provost on recommendation of relevant Executive
Dean

Academic Probation Procedure

B42 Approve the extension of probation for continuing Academic
staff.

Provost - on recommendation of relevant Executive Dean. Academic Probation Procedure

B43 Approve the probation for fixed term (12 months or less)
appointments for academic staff.

Head of School Academic Probation Procedure

https://policies.uow.edu.au/document/view-current.php?id=193
https://policies.uow.edu.au/document/view-current.php?id=188
https://policies.uow.edu.au/document/view-current.php?id=188
https://policies.uow.edu.au/document/view-current.php?id=188
https://policies.uow.edu.au/document/view-current.php?id=188
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B44 Approve normal increments for academic staff. Band 4 Delegates
Band 3 Delegates
Line Manager - as per approved appointment and organisation
structure

Recruitment Procedure

Administrative Notes
refer to clause B2

B45 Defer or refuse normal increments for academic staff (including
outside policy/Enterprise Agreement).

Provost - on recommendation of relevant Executive Dean.

B46 Approve the reclassification of professional services staff up to
level 8/9 (including outside policy/Enterprise Agreement).

Vice-President Operations
Chief People and Culture Officer

Reclassification and Accelerated Increment Procedure

B47 Where a review of a reclassification outcome is requested,
consider review recommendations in accordance with
policy/Enterprise Agreement and approve or decline the
application for reclassification.

Vice-President Operations Reclassification and Accelerated Increment Procedure

B48 Approve probation of professional services staff. Vice-Chancellor and President - Senior Executive and Pro Vice-
Chancellor positions
Vice-President Operations - including outside of Enterprise
Agreement, except Senior Executive Positions
Chief People and Culture Officer - except Senior Executive
Positions
Band 4 Delegates - up to and including level 8/9
Band 3 Delegates - up to and including level 8/9

Probation (Professional Staff) Procedure

B49 Waive or reduce length of probationary period for professional
services staff who have served a probationary period in a
limited term position immediately before a new permanent
appointment (outside policy/Enterprise Agreement).

Vice-President Operations

B50 Approve normal increments for professional services staff. Band 4 Delegates
Band 3 Delegates
Line Manager - as per approved appointment and organisation
structure (refer to clause B2)

Administrative Notes
As per approved appointment and organisation structure.

B51 Defer or refuse normal increments for professional services
staff (including outside policy/Enterprise Agreement).

Vice-President Operations Reclassification and Accelerated Increment Procedure

B52 Approve the payment of non-standard allowances and loadings
(including attraction and retention allowances and accelerated
increments) for commencing and existing academic staff.

Provost - Except Senior Executive positions. Staff Allowances Procedure

https://policies.uow.edu.au/document/view-current.php?id=22
https://policies.uow.edu.au/document/view-current.php?id=171
https://policies.uow.edu.au/document/view-current.php?id=171
https://policies.uow.edu.au/document/view-current.php?id=203
https://policies.uow.edu.au/document/view-current.php?id=171
https://policies.uow.edu.au/document/view-current.php?id=290
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B53 Approve the payment of standard allowances and loadings
(including attraction and retention allowances and accelerated
increments) for commencing and existing academic staff.

Provost - Except Senior Executive Positions. Distinguished and Senior Professor Appointments
Procedure
Staff Allowances Procedure

B54 Approve the payment of non-standard allowances and loadings
(including attraction and retention allowances and accelerated
increments) for commencing and existing professional services
staff.

Vice-President Operations - Except Senior Executive positions. Staff Allowances Procedure

B55 Approve the payment of standard allowances and loadings
(including attraction and retention allowances and accelerated
increments) for commencing and existing professional services
staff.

Chief People and Culture Officer - Except Senior Executive
Positions.

Staff Allowances Procedure

Acceptance of Resignations
B56 Accept the resignations of any staff member, with the required

notice period provided, of any staff member.
Line Manager Administrative Notes

University of Wollongong (Academic Staff) Enterprise
Agreement and University of Wollongong (Professional
Services Employees) Enterprise Agreement

B57 Waive or vary resignation notice period requirements for any
staff member.
 

Band 4 Delegates Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B58 Approve applications for voluntary redundancy for any member
of staff (outside policy/Enterprise Agreement).

Vice-Chancellor and President

B59 Approve applications for voluntary redundancy for academic
staff up to the level of Associate Professor.

Vice-Chancellor and President
Deputy Vice-Chancellor
Provost

B60 Approve applications for voluntary redundancy for professional
services staff up to Level 8/9 (outside policy/Enterprise
Agreement).

Vice-President Operations Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

B61 Approve applications for voluntary redundancy for professional
services staff up to Level 8/9.

Chief People and Culture Officer Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

B62 Approve forced redundancy of any member of staff (including
outside policy/Enterprise Agreement).

Vice-Chancellor and President

Suspension and Dismissal

https://policies.uow.edu.au/document/view-current.php?id=172
https://policies.uow.edu.au/document/view-current.php?id=172
https://policies.uow.edu.au/document/view-current.php?id=290
https://policies.uow.edu.au/document/view-current.php?id=290
https://policies.uow.edu.au/document/view-current.php?id=290


This schedule takes effect from 26/05/2026 - Page 11 of 15

B63 Suspend with pay or dismiss any member of staff. Vice-Chancellor and President Professional Staff Misconduct Guidelines

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement and University of Wollongong (Professional
Services Employees) Enterprise Agreement

B64 Suspend with pay or dismiss professional services staff. Vice-President Operations Professional Staff Misconduct Guidelines

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement and University of Wollongong (Professional
Services Employees) Enterprise Agreement

Industrial Matters, Awards and Agreements
B65 Approve all industrial matters affecting both academic and

professional services staff of the University.
Vice-Chancellor and President Administrative Notes

University of Wollongong (Academic Staff) Enterprise
Agreement and University of Wollongong (Professional
Services Employees) Enterprise Agreement

B66 Approve payment of salary awards, determinations and
agreements.

Vice-President Operations
Chief People and Culture Officer

B67 Approve workplace agreements. Vice-Chancellor and President

B68 Approve professional services staff overtime for staff under
their supervision.

Line Manager Administrative Notes
As per approved appointment and organisation structure.
(Refer to clause B2)

Leave: Academic Staff
B69 Approve leave in accordance with relevent workplace

agreement provsions. Refer to clause B2.
Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B70 Approve all study leave and conference leave within existing
University policies.

Deputy Vice-Chancellor
Provost
Executive Dean

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B71 Approve financial grants for overseas conference leave of two
weeks or less.

Provost
Deputy Vice-Chancellor
Vice-President Operations
Executive Dean

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

https://policies.uow.edu.au/document/view-current.php?id=205
https://policies.uow.edu.au/document/view-current.php?id=205
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B72 Approve study leave assistance to a maximum of $13,500. Deputy Vice-Chancellor
Provost
Executive Dean

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B73 Approve supplementation of study leave assistance grant from
additional funds.

Provost
Deputy Vice-Chancellor
Vice-President Operations
Executive Dean

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B74 Approve long service leave in accordance with entitlements. Vice-Chancellor and President
Provost
Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B75 Approve leave without pay up to 3 years, but may occasionally
be approved for up to 5 years.

Band 4 Delegates

B76 Approve sick leave (outside policy Enterprise Agreement). Vice-Chancellor and President
Provost
Vice-President Operations
Chief People and Culture Officer

B77 Approve sick leave in accordance with entitlements. Band 3 Delegates
Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B78 Approve Parental Leave. Band 4 Delegates
Band 3 Delegates

Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B79 Approve Special Leave normally no more than 5 days overall. Head of School Administrative Notes
University of Wollongong (Academic Staff) Enterprise
Agreement

B80 Approve leave not elsewhere covered in accordance with the
relevant workplace agreement provisions  (outside
policy/Enterprise Agreement).

Vice-Chancellor and President
Provost

Leave: Professional Services Staff
B81 Approve leave not elsewhere covered in accordance with the

relevant workplace agreement provisions (outside
policy/Enterprise Agreement).

Vice-President Operations Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement
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B82 Approve leave without pay. Band 4 Delegates Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

B83 Approve annual leave in accordance with entitlements. Line Manager - As per approved appointment and organisation
structure.

B84 Approve sick leave in accordance with entitlements. Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

B85 Approve long service leave in accordance with entitlements. Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

B86 Approve Parental Leave. Band 4 Delegates
Band 3 Delegates

B87 Approve Family Leave in accordance with entitlements. Line Manager - As per approved appointment and organisation
structure.

Administrative Notes
University of Wollongong (Professional Services
Employees) Enterprise Agreement

Professional Services Staff Development
B88 Approve Study Time for professional services staff (outside

policy/Enterprise Agreement).
Vice-President Operations Study Time and Allowance Procedure

B89 Approve Study Time for professional services staff. Chief People and Culture Officer
Senior Manager, Talent and Organisational Development

Study Time and Allowance Procedure

B90 Approve international staff exchanges. Vice-President Operations
Chief People and Culture Officer

B91 Approve professional services staff study allowance and
management cadet allowances.

Chief People and Culture Officer Study Time and Allowance Procedure

B92 Approve professional services and academic staff postgraduate
sponsorship (outside policy/Enterprise Agreement).

Vice-President Operations Postgraduate Sponsorship Program Procedure

B93 Approve professional services and academic staff postgraduate
sponsorship.

Chief People and Culture Officer Postgraduate Sponsorship Program Procedure

B94 Approve job rotations and secondments (outside
policy/Enterprise Agreement).

Chief People and Culture Officer

https://policies.uow.edu.au/document/view-current.php?id=189
https://policies.uow.edu.au/document/view-current.php?id=189
https://policies.uow.edu.au/document/view-current.php?id=189
https://policies.uow.edu.au/document/view-current.php?id=209
https://policies.uow.edu.au/document/view-current.php?id=209


This schedule takes effect from 26/05/2026 - Page 14 of 15

B95 Approve job rotations and secondments for positions the
salaries which are at Level 8/9 or below.

Chief People and Culture Officer

B96 Approve charging of cancellation fees for non-attendance at
staff development programs in accordance with guidelines.

Senior Manager, Talent and Organisational Development

Expenditure - Related to Employment Matters
B97 Approval of selection and appointment expenses and of

relocation expenses in accordance with the approved
schedules.

Band 4 Delegates
People and Culture Lead
Associate Director, Employment and Industrial Relations

Relocation and Immigration Assistance Guideline

B98 Discretion to approve relocation expenses in excess of the
schedules.

Vice-Chancellor and President - Up to $30,000 (including
outside policy/Enterprise Agreement).
Band 4 Delegates - Up to $15,000.

Relocation and Immigration Assistance Guideline

Conflict of Interest
B99 Make determinations as to conflicts of interest disclosed by

staff.
Band 4 Delegates Conflict of Interest Policy

B100 Resolve disagreements between general staff and the relevant
person listed in Delegation Band 4 as to the presence of a
conflict of interest or about its appropriate resolution.

Vice-President Operations Conflict of Interest Policy

B101 Resolve disagreements between academic staff and the
relevant Executive Dean as to the presence of a conflict of
interest or about its appropriate resolution.

Provost Conflict of Interest Policy

B102 Approve investigations into alleged breaches of the Conflict of
Interest Policy.

Provost - Academic Staff.
Vice-President Operations - Professional Services Staff.

Conflict of Interest Policy

B103 Receive declarations regarding Reportable Gifts. Band 4 Delegates Conflict of Interest Policy

B104 Make determinations regarding conflicts of interest regarding
applications for University research funding.

Deputy Vice-Chancellor (Research and Innovation) Conflict of Interest Policy

Other Staff Matters
B105 Approve all staff matters listed in this section or not otherwise

dealt with in this document.
Vice-Chancellor and President

B106 Direct a staff member to under-take a medical examination in
accordance with the relevant provisions of the EBA.

Vice-Chancellor and President
Chief People and Culture Officer

B107 Appoint Disclosure Co-ordinator. Vice-Chancellor and President Serious Wrongdoing Reporting Policy
Serious Wrongdoing Reporting Procedure

https://policies.uow.edu.au/document/view-current.php?id=198
https://policies.uow.edu.au/document/view-current.php?id=198
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=163
https://policies.uow.edu.au/document/view-current.php?id=119
https://policies.uow.edu.au/document/view-current.php?id=116
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B108 As Principal Officer appoint Privacy Champion, Principal Privacy
Officer and Privacy Officers.

Vice-Chancellor and President Privacy Management Plan
Privacy Policy

B109 As Principal Officer authorise Right to Information Officers (RIO)
to exercise functions under the GIPA Act 2009.

Vice-Chancellor and President Records Management Policy

B110 Appoint Senior Responsible Officer. Vice-Chancellor and President Records Management Policy

B111 Approve attendance at events benefitting political parties,
elected members or candidates.

Vice-Chancellor and President - Up to Senior Executive staff.
Vice-President Operations - Up to Band 3 or 4 Delegates
Provost - Any staff not identified in the limits above.
Deputy Vice-Chancellor - Any staff not identified in the limits
above.

Political Donations Procedure

B112 Approve political fund-raising activities to be held on UOW
campuses.

Vice-President Operations Political Donations Procedure

B113 Approve teaching staff qualifications and equivalence of
experience.

Executive Dean
Deputy Dean
Head of School
Dean
Director - (only applies to Directors of Research Institute)
Head of Unit

Code of Practice - Learning and Teaching

B114 Approve additional criteria for particular courses, in relation to
the relevance and appropriateness of qualifications and
equivalence of experience of teaching staff.

Executive Dean
Dean of Graduate Research and Research Culture

Code of Practice - Learning and Teaching

B115 Approve exceptions to the teacher qualifications and
equivalency requirements for individual teaching staff.

Executive Dean
Dean of Graduate Research and Research Culture

Code of Practice - Learning and Teaching

https://policies.uow.edu.au/document/view-current.php?id=144
https://policies.uow.edu.au/document/view-current.php?id=145
https://policies.uow.edu.au/document/view-current.php?id=147
https://policies.uow.edu.au/document/view-current.php?id=147
https://policies.uow.edu.au/document/view-current.php?id=210
https://policies.uow.edu.au/document/view-current.php?id=210
https://policies.uow.edu.au/document/view-current.php?id=9
https://policies.uow.edu.au/document/view-current.php?id=9
https://policies.uow.edu.au/document/view-current.php?id=9

