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Schedule 4 – Contract and Agreement Delegations 

1. This Schedule is not intended to be read in isolation and should be read in conjunction with the 
Delegations of Authority Policy. 

2. The exercise of all Contract and Agreement delegations is closely related to the Rules, policies and 
procedures on each issue. Delegations may only be exercised within the framework of these 
policies. Advice is available from the Chief Operating Officer. 

3. The delegates listed in this section of the Policy are delegated the authority to sign contracts 
specified in the section, and not those contracts dealt with elsewhere in the Policy. 

4. Contract and Agreement delegation topics: 

36.00 – General Contracts and Agreements 

37.00 – Research Grant Contracts 

38.00 – Research Agreements 

39.00 – International Agreements 
 

CONTRACT & AGREEMENT DELEGATIONS 

No Delegation Delegate Relevant Legislation 
/ Policy / Form 

 
36.00 General Contracts and Agreements 

36.01 Approve contracts for the provision 
of services by UOW including 
teaching contracts with other 
organisations in excess of 
$1.5 million (to be advised to the 
next available meeting of the 
Finance and Infrastructure 
Committee and the Council) 

Vice-Chancellor 

Chief Operating Officer 

with countersignature of 
any one of the following: 

• Chancellor 

• Deputy Chancellor 

• Chair, Finance and 
Infrastructure 
Committee 

• Chair, Risk, Audit & 
Compliance Committee 

 

36.02 Approve contracts for the provision 
of services by UOW up to 
$1.5 million 

Chief Operating Officer 
 

36.03 Approve contracts for the provision 
of services by UOW up to $300,000 

Senior Deputy Vice- 
Chancellor 
Deputy Vice-Chancellor 

Chief Operating Officer 

Director, Financial 
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  Operations  

36.04 Approve contracts for the provision 
of services by UOW up to $100,000 
in respect of income for that unit 

Band 4 Delegates 

Finance Manager 

 

36.05 Approve contracts for the provision 
of services by UOW up to $50,000 
in respect of income for that unit 

Band 3 Delegates 
 

36.06 Approve contracts for the provision 
of services by UOW up to $25,000 
in respect of income for that unit 

Band 2 Delegates 
 

36.07 Approve contracts for the provision 
of services by UOW up to $5,000 in 
respect of income for that unit 

Band 1 Delegates 
 

36.08 Approve Building Construction 
contracts in excess of $1.5 million, 
with all such expenditure to be 
advised to the next available 
meeting of the Finance and 
Infrastructure Committee and 
Council 

Vice-Chancellor 

Chief Operating Officer 

with countersignature of 
any one of the following: 

• Chancellor 

• Deputy Chancellor 

• Chair, Finance and 
Infrastructure 
Committee 

• Chair, Risk, Audit & 
Compliance Committee 

 

36.09 Approve Building Construction 
contracts up to $1.5 million 

Chief Operating Officer 
 

36.10 Approve Building Construction 
contracts up to $500,000 

Chief Operating Officer 

Director, Financial 
Operations 

 

36.11 Approve Building Construction 
contracts up to $300,000 

Director, Facilities 
Management Division 

Director, Commercial 
Development Unit 

 

36.12 Approve Insurance contracts Chief Operating Officer 

Director, Financial 
Operations 
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36.13 Approve student and staff 
residential contracts 

Director, Student Life 

Associate Director, Student 
Residences 

 

36.14 Approve School of Medicine 
student residential contracts 

SOM Clinical Placement 
Facilitator 

SOM Manger: Community, 
Primary, Remote and Rural 

 

36.15 Approve Memoranda of 
Understanding with other 
Universities or organisations for the 
mutual benefit of both organisations 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Chief Operating Officer 

Pro Vice-Chancellor 
(Global) 

International 
Alliances Policy (for 
international MOU’s) 

36.16 Approve operating and financial 
leases for buildings, infrastructure 
and equipment 

Chief Operating Officer 
 

36.17 Approve residential tenancy 
agreements 

Chief Operating Officer 
 

36.18 Approve the registration of business 
names 

Vice-Chancellor 
 

36.19 Approve the filing of 
applications for UOW trade mark 
registrations, and the issuing of 
documents and initiation of 
proceedings for their protection. 

Chief Operating Officer 
 

36.20 Approve incorporations or the 
creation of new wholly owned 
University companies, or the 
winding up of such University 
companies 

Not delegated – Council 
approval required 

 

36.21 Approve commercial and research 
activities (including commercial 
research and commercialisation) in 
accordance with Commercial 
Activities Guidelines (noting that 
Council must be notified about any 
transactions involving the sale or 
acquisition of assets in companies): 

  

https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
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 a)  In excess of $5M Not delegated: Council 

approval required 

 

 
b)  Up to $5M Vice-Chancellor or Chief 

Operating Officer with 
counter signature of any 
one of the following: 

Chancellor 

Deputy Chancellor 

Chair, Finance and 
Infrastructure Committee 

Chair, Risk Audit and 
Compliance Committee 

 

 
c)  Up to $2M Chief Operating Officer 

 

 
d)  Up to $1M Senior Deputy Vice- 

Chancellor 

Deputy Vice-Chancellor 
(Research & Innovation) 

 

 
e) Up to $500,000 (including 

authorisation of Power of 
Attorney limited to office 
actions on specified 
patents). 

Director, Research Services 
Office 

Dean, Research Knowledge 
Exchange and Translation 

Senior Manager, Business 
Development 

 

36.22 Sign on behalf of the University to 
provide owners consent in 
construction and development 
project matters 

Chief Operating Officer 
Director, Facilities 
Management Division 

 

 
For the Innovation Campus only Director, Commercial 

Developments Unit 

 

36.23 Appoint design consultants for 
construction projects within 
approved budgets 

Chief Operating Officer 

Director, Commercial 
Developments Unit 

Director, Facilities 
Management Division 

 

36.24 Approve the lodgement of utility 
authority applications for the 
Innovation Campus 

Chief Operating Officer 

Director, Facilities 
Management Division 
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  Director, Commercial 

Developments Unit 
 

36.25 Approve non-research 
confidentiality agreements on the 
recommendation of the staff 
member who will be receiving or 
disclosing confidential information 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Chief Operating Officer 

 

36.26 Approve Student Placement 
Agreements 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Executive Dean 

 

36.27 Approve no-fee licence agreements Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Chief Operating Officer 

 

36.28 Approve an initial student 
recruitment agent contract 

Chief Operating Officer 

Director, Outreach & 
Future Students 

Director, Student 
Administration Services 
Division 

 

36.29 Renew student recruitment agent 
contract equal to or in excess of 
$100,000 but less than $1 million 

Chief Operating Officer 
 

36.30 Renew student recruitment agent 
contract under $100,000 

Director, Outreach & 
Future Students 

Director, Student 
Administration Services 
Division 

 

36.31 Approve and sign Co-Curricular 
Recognition Program Volunteer 
Organisation Agreements 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 
(Academic and Student 
Life) 

 

36.32 Approve/accept non-research related 
grants/funding 

Chief Operating Officer 
 
Director, Financial Services 

Senior Deputy Vice- 
Chancellor (Innovation, 
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  Enterprise and External 

Relations) (for New 
Colombo Plan Schedules) 

Executive Director, Global 
(for New Colombo Plan 
Schedules) 

 
Manager, Student Mobility 
(for New Colombo Plan 
Schedules) 

 

 
37.00 Research Grant Contracts 

37.01 Approving and signing research 
grant contracts (including CRC 
Project agreements) and reports, 
after taking advice from the 
Research & Innovation Division 
and/or People and Culture & 
Financial Services (as appropriate), 
where the total value of the contract 
is up to or exceeds $500,000. 

Research grant expenditure must be 
consistent with the terms and 
purpose of the agreement, funds 
must be available and within 
approved budget limits. 

Deputy Vice-Chancellor 
(Research and Innovation) 

Chief Operating Officer 

Dean, Research Knowledge 
Exchange and Translation 

 

37.02 Approving and signing research 
grant contracts (including CRC 
Project agreements) and reports, 
after taking advice from the 
Research & Innovation Division 
and/or People and Culture & 
Financial Services (as appropriate), 
where the total value of the contract 
is less than or equal to $500,000 

Director, Research Services 
Office 

Senior Manager, Business 
Development 

 

37.03 Approving and signing research 
grant contracts (including CRC 
Project agreements) and reports, 
after taking advice from the 
Research & Innovation Division 
and/or People and Culture & 
Financial Services (as appropriate), 
where the total value of the contract 
is less than or equal to $300,000 

Associate Director, 
Research Grants and 
Development 

Director, Graduate 
Research School 
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37.04 Approve student IP combined 
assignment deeds and 
confidentiality agreements 

• Dean of Graduate 
Research School 

Intellectual Property 
Policy 

37.05 Approve external research centre 
(including CRC’s) IP Trust deeds 

Deputy Vice-Chancellor 
Research and Sustainable 
Futures 

 

37.06 Sign indemnity agreements for 
Human Research Ethics Committee 
review of commercially sponsored 
research and agreements with 
external parties outlining conditions 
associated with having proposals 
reviewed by the Human Research 
Ethics Committees. 

Associate Director, Research 
Integrity and Ethics  

Dean of Graduate Research 

Dean of Research Integrity 
Development and Ethics 

Dean of Researcher 
Development  

Deputy Vice-Chancellor 
(Research and Innovation) 

 

 
38.00 Research Agreements 

38.01 Approving confidentiality 
agreements in relation to staff or 
student research undertakings that 
involve receiving or disclosing 
confidential information from/to 
UOW. 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Chief Operating Officer 

Dean, Research Knowledge 
Exchange and Translation 

Dean of Graduate Research 

Director, Graduate 
Research 

Senior Manager, Business 
Development 

Senior Business Initiatives 
Manager 

Business Development 
Manager 

Student Assignment of 
IP Policy 

https://documents.uow.edu.au/content/groups/public/%40web/%40gov/documents/doc/uow058689.pdf
https://documents.uow.edu.au/content/groups/public/%40web/%40gov/documents/doc/uow058689.pdf
http://www.uow.edu.au/about/policy/UOW058690.html
http://www.uow.edu.au/about/policy/UOW058690.html
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38.02 Approve Data Access Agreements 
and Data Licence Agreements 

Dean Research Knowledge 
Exchange and Translation 

Director, Research Services 
Office 

Associate Director, 
Research Analytics and 
Systems 

Associate Director, 
Research Grants and 
Development 

Senior Manager Business 
Development 
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  Senior Business Initiatives 
Manager 

Business Development 
Manager 

 

38.03 Approve Collaborative Heads of 
Agreement 

Deputy Vice-Chancellor 
(Research and Innovation) 

Dean Research Knowledge 
Exchange and Translation 

 

38.04 Approve Collaboration Agreements 
(e.g., staff exchange, research 
student scholarships, use of 
equipment, scholarships etc.) that 
are not commercial research 
agreements or do not provide for the 
exchange of monies 

Deputy Vice-Chancellor 
(Research and Innovation) 

Dean Research Knowledge 
Exchange and Translation 

Dean of Graduate Research 

Director, Research Services 
Office 

Director, Graduate 
Research School 

Senior Manager Business 

Development 

 

38.05 Approve Materials Transfer 
Agreements 

Deputy Vice-Chancellor 
(Research and Innovation) 

Dean Research Knowledge 
Exchange and Translation 

Senior Manager Business 
Development 

Senior Business Initiatives 
Manager 

Business Development 
Manager 

 

38.06 Approve, including for CRCs, 
external research centre Funding 
Agreements and agreements 
between external research centre 
Partners (excluding CRCs where 
UOW is a company shareholder). 

Deputy Vice-Chancellor 
(Research and Innovation) 

Chief Operating Officer 

Director, Financial 
Operations 

 

38.07 Approve Whole Body Transfer 
Agreements 

Deputy Vice-Chancellor 

Executive Dean, Faculty of 
Science, Medicine and 
Health 
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  Dean of Medicine  

 
39.00 International Agreements 

39.01 Approve University wide 
Agreements of Co-operation with 
overseas organisations (for 
delegations regarding the signing of 
Memoranda of Understanding refer 
delegation 36.15) 

Senior Deputy Vice- 
Chancellor 

Deputy Vice-Chancellor 

Chief Operating Officer 

International Alliances 
Policy 

39.02 Approve Faculty or discipline 
specific Agreements 

Senior Deputy Vice- 
Chancellor (Innovation, 
Enterprise and External 
Relations) 

International Alliances 
Policy 

39.03 Approve Student Exchange 
Agreements 

Senior Deputy Vice- 
Chancellor (Innovation, 
Enterprise and External 
Relations) 

International Alliances 
Policy 

39.04 Approve Study Abroad Agreements Senior Deputy Vice- 
Chancellor (Innovation, 
Enterprise and External 
Relations) 

International Alliances 
Policy 

39.05 Approve international Advanced 
Standing Agreements 

Senior Deputy Vice- 
Chancellor (Innovation, 
Enterprise and External 
Relations) 

International Alliances 
Policy 

 

https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html
https://intranet.uow.edu.au/gld/governance/policies/UOW041008.html

