
Schedule 1: A summary of steps required for each level of Subject QA  

 

* National or professional accreditation requirements may result in more frequent review of assessment standards being undertaken 

 

Level Before semester During semester After semester 

Teacher 
Approval:
Approve 
Staff CV 
(Excludes 
UOWD) 

Review 
previous QA 
report and 
any 
outstanding 
actions; 
initiate 
communicati
on and 
approve 
access to 
local Moodle 
site 

Review and 
approve 
localised 
subject 
design 
(subject 
outline, 
content, 
assessment, 
outcomes). 
Complete 
SOAR 

Review 
weekly 
content 
and/or 
teaching 
plans 

Available 
to consult 
during 
semester 

Exam 
approval 
(if exam 
required) 

Check 
task mark 
distributi
on during 
semester 

Buddy 
checking: 
Review a 
sample of 
major 
assessme
nt tasks 
Real time 
moderati
on 
(9 
samples 
per major 
task) 
 

Review final 
grades using 
Data for QA 
Assessment 
Committee 
report and 
attend 
Faculty 
Assessment 
Committee 

Buddy 
checking: 
Review a 
sample of 
major 
assessment 
tasks 
(standard QA 
bundle would 
normally not 
exceed 9 
scripts x 2 
tasks or 18 
scripts in 
total) 

Write final QA 
report in UOW 
system, 
responding to 
previous QA 
report 

1  x   x  x  x Only if 
required*  

x 

2 x x x  x x x  x x 

 

x 

3 x x x x x x x x x x x 


