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Appendix 4 - Subject Risk Assessment for Subject 
Coordinators 
 

Subject Coordinators complete a Subject Risk Assessment for subjects with Professional 
‘Experience. The Risk Assessment Matrix for Subjects with Professional Experience (below) 
is designed to guide Subject Coordinators through a risk identification process to understand the 
types of risks to which students are likely to be exposed during a typical placement in that 
subject; it also aims to assist in identifying the appropriate controls to be put in place at a 
subject-level to safeguard the Student and the University, and inform the development of any 
subject-based WHS preparation for students. The Subject Risk Assessment should be conducted 
by completing SafetyNet Risk Assessment Form as per the UOW WHS Risk Management 
Guidelines.   
 
 
Instructions for completing a Subject Risk Assessment in SafetyNet 

1. Complete one Subject Risk Assessment per subject in SafetyNet where students 
participate in professional experience with a Host Organisation. 

2. Use the Risk Assessment Matrix for Subjects with Professional Experience (below) to as a 
guide identify typical hazards students may encounter in a professional experience 
subject, and the controls that could be put in place to mitigate them: 

a. Consider the typical ‘work factors’ associated with professional experience in this 
subject such as hours, settings, interactions, equipment, location, activities and 
travel.  

b. Determine the risks associated with each work factor; for example, typical work 
hours associated with subjects that usually offer office-based professional 
experience would be deemed ‘low risk’ while subjects that usually offer hospital-
based professional experience would be considered ‘medium risk’ or ‘high risk’.  

c. Develop controls for ‘work factors’ identified as being ‘medium risk’ or ‘high 
risk’; it is advised that controls for each work factor are implemented through 
subject-based WHS training. For example, risks associated with subjects where 
students are typically expected to work inconsistent shift work hours with possible 
overtime and long hours could be controlled through the development of a Fatigue 
Management Plan prior to the commencement of professional experience.  

3. Use the UOW WHS Risk Management Guidelines (Section 5; Appendix 1) and UOW 
SafetyNet User Guide  (Section 7) to complete a Subject Risk Assessment using the 
SafetyNet Risk Assessment Form with the following specifications: 

a. Enter the subject code and name in the ‘Work Activity’ field. This establishes a 
WHS record for the subject for any possible WHS incidents that may occur.  

b. Select ‘Off Campus’ for ‘Location’.  
c. Select ‘General’ for the ‘Risk Type’.  
d. Upload a copy of the Risk Assessment Matrix for Subjects with Professional 

Experience (below) as a reference document.  
e. List the medium/high risk hazards identified in Risk Assessment Matrix for 

Subjects with Professional Experience (below). 
f. Assess the risk of all the hazards identified. Calculate the risk by considering the 

severity of the consequences of the hazards and the likelihood of the 
consequences occurring (Figure 1). 

g. List the risk controls identified in Risk Assessment Matrix for Subjects with 
Professional Experience (below). 

h. Monitor and review the Subject Risk Assessment whenever there is evidence that 
the risk assessment is no longer valid.  

https://safetynet.uow.edu.au/SafetyNET/RiskEntry/Default.aspx
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
https://www.safeworkaustralia.gov.au/doc/fatigue-management-workers-guide
https://www.safeworkaustralia.gov.au/doc/fatigue-management-workers-guide
https://www.safeworkaustralia.gov.au/doc/fatigue-management-workers-guide
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow041608.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow041608.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow041608.pdf
https://safetynet.uow.edu.au/SafetyNET/RiskEntry/Default.aspx
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Figure 2 Risk Assessment Matrix (Appendix 1 UOW WHS Risk Management Guidelines) 

https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
https://documents.uow.edu.au/content/groups/public/@web/@ohs/documents/doc/uow016948.pdf
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Risk Assessment Matrix for Subjects with Professional Experience (PE) 

Work factors Low risk Medium risk High risk Possible Controls  

Hours Standard business hours 
 

Consistent shift work hours with routine 
periods of rest 

Inconsistent shift work hours with possible overtime 
and long hours 

Fatigue management plan 
Travel safety 

 
 

Setting 

Working in low hazard 
environment with a developed 
health and safety management 
system (e.g. office-based work) 

Working in proximity to high hazard 
environment with a developed health and 
safety management system (e.g. Working 
around a construction site) 

Working in a high hazard environment where there 
is potential to cause permanent injury or fatality. 

SafeWork NSW safety advice for specific 
industries 
SafeWork NSW Risk Radar 
SafeWork NSW A-Z Hazards 

Working with a Small-Medium 
Organisation or larger  

Working with a sole trader or small business 
with a developed health and safety 
management system. 

Working with a sole trader in a home office or 
secluded working environment. 

SARC - Psychosocial safety tools for 
students 
Remote or isolated work   

Interaction Interactions with work colleagues, 
supervisors and known low-risk 
professional clients. 

Controlled exposure to the public and known 
high-risk clients or animals. 

Uncontrolled exposure to the public or unknown 
high-risk clients or animals 

Workplace violence & aggression 
Guide to working safely in people’s homes  
Workplace sexual harassment 

 
Equipment 

Working equipment that is 
unlikely to cause injury 

Working with equipment that has potential 
to cause injury 

Working with equipment that has potential to cause 
permanent injury or fatality 

SafeWork NSW high risk work licences  

  Working with equipment that require a license 

 
 

Location 

PE takes place in Australia in an 
area with no significant local risks 
(E.g. civil disorder, crime or health 
concerns) 

PE takes place in Australia in an area with 
higher than normal risk of civil disorder, 
crime, health risks or comparable danger 

PE takes place in Australia in an area with significant 
risk of civil disorder, crime, health risks or 
comparable danger. 

Travel safety 

 PE takes place offsite with the student 
working from home 

PE takes place in a remote or isolated environment 
in Australia with poor communication infrastructure 

Working from home guidance for 
employers 
 

Activity Involves opportunities for 
light/moderate intensity physical 
activity in the workplace  

Involves frequent physical activity or physical 
contact with people which could result in 
injury 

Involves strenuous activity in very hot or very cold 
working conditions which could result in illness or 
injury 

Exercise and Physical Activity Guidelines   
 

 
 

Travel 

 Driving a familiar vehicle in a familiar 
environment as a part of the PE  

Driving an unfamiliar vehicle in an unfamiliar 
environment as a part of the PE  

NSW Safe Driving  

Comfortable daily commute (less 
than 60 min travel to workplace) 

Longer than average daily commute (more 
than 60 min travel to workplace) 

Significant travel to reach placement within Australia Advice on commuting 

  Overseas travel  
 

Office Student Global Mobility 
DFAT SMART Traveller 

 
 

https://www.safework.nsw.gov.au/hazards-a-z/fatigue
https://www.study.sydney/live/safety
https://www.safework.nsw.gov.au/your-industry
https://www.safework.nsw.gov.au/your-industry
https://www.safework.nsw.gov.au/risk-radar
https://www.safework.nsw.gov.au/hazards-a-z
https://www.uow.edu.au/student/support-services/safety-and-respect/
https://www.uow.edu.au/student/support-services/safety-and-respect/
https://www.safework.nsw.gov.au/hazards-a-z/remote-and-isolated-work
https://www.safeworkaustralia.gov.au/work-related-violence
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0012/22233/community-working-safely-in-peoples-homes.pdf
https://www.safeworkaustralia.gov.au/topic/workplace-sexual-harassment
https://www.safework.nsw.gov.au/licences-and-registrations/licences/high-risk-work-licences
https://www.study.sydney/live/safety
https://www.nsw.gov.au/covid-19/safe-workplaces/employers/working-from-home
https://www.nsw.gov.au/covid-19/safe-workplaces/employers/working-from-home
https://www.health.gov.au/health-topics/exercise-and-physical-activity
https://www.rms.nsw.gov.au/roads/safety-rules/safe-driving/index.html
https://this.deakin.edu.au/self-improvement/how-a-long-commute-to-work-affects-your-health-and-wellbeing
https://www.uow.edu.au/student/study-overseas/
https://www.smartraveller.gov.au/
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